
Senator Jabari Brisport 

906 Broadway, 2nd Floor, Brooklyn NY 11206  

xxday, December xx, 20xx 

 

Dear Senator Brisport,  

 

I am writing to submit a discretionary and/or direct and/or capital funding

request of $XX,XXX in support of [my non-profit/agency]. 

 

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod

tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam,

quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo

consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum

dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non

proident, sunt in culpa qui officia deserunt mollit anim id est laborum. Lorem

ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor

incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis

nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.

Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu

fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in

culpa qui officia deserunt mollit anim id est laborum.

SAMPLE BUDGET REQUEST LETTER

Share anything you want us to know about your organization 

If you've met with the Senator or a member of our team

before, about this request or any other matter, please let
us know 

Reiterate the amount you’re requesting and explain how you

would use this funding in detail

  

See our FAQ to determine what type of funding request

you are making 

Please provide the phone number and email address of a
point of contact we can reach in the event your request is

approved.  

We encourage you to write a concise letter; requests letters

typically average 1-2 pages long 


